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POSITION: CAREER DEVELOPMENT CENTER ASSISTANT (EU only)
DEPARTMENT: Student Life Division




POSITION SUMMARY: to assists CDC Director with organizing institutional career-related events and to help provide professional development opportunities for students. 
Responsibilities: 

· Assist in organizing and promotion of CDC events 
· Conduct yearly alumni survey and produce alumni report 
· Keep database of students available for tutoring opportunities
· Develop relationships with students 
· Develop relationships with outside companies in order to provide students with work, internships, field trips and other opportunities.
· Other duties as assigned by CDC Director
Relationships:

· Reports to CDC Director 
· Works closely with SL Office Manager, Alumni Director, other Student Life staff, Communications and Migration office staff. 
Requirements:
· Preferably 2nd year student- BA major
· Excellent communication skills
· Extraverted and friendly personality

· Analytical skills

· Able to work independently

· Leadership skills 

· Creativity 

· Organizational skills

· Fluent Lithuanian
Benefits:

· Profound knowledge of personal career development 

· Developed business networks inside and outside of LCC

· Improved organizational, communication skills 
· Improved knowledge of business world 
Start dates: 
FALL 2010 

Preferably: willing to take a business practicum at CDC prior to taking 
employment 

Email you CVs and cover letter to mpavlovic@lcc.lt
By March 19th
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